MINUTES OF THE

INSTRUCTIONAL SUPPLIES ADVISORY BOARD

December 1, 2005

2:30 p.m.

The Instructional Supplies Advisory Board met Thursday, December 1, 2005, 2:30 p.m. at the Central Warehouse, 225 East 9300 South, Sandy, Utah.

Those present were:

Rich Field, Director Purchasing/Warehousing

Jana Crist, Assistant Principal, Alta High
Nicole Welch, Asst. Principal, South Hills Middle

Kathy Riding, Principal, Westvale Elementary

Shirlene Lancaster, Secretary Riverton High

Phyllis Whitehead, Secretary, South Jordan Middle

Kathy Owens, Secretary, Terra Linda Elementary

Kathy Ridd, Curriculum Consultant

Pat Passey, Edgemont Elementary

Marlene Smith, Secretary ISC

Jay Caldwell, Lead Buyer

Diane Cole, Buyer

Karen Welch, Buyer

Virginia Anderson, Buyer

Randy Gray, Head Warehouseman

Teresa Abbott, Secretary, Warehouse

Dorothy Seely, Secretary, Purchasing

A.
GENERAL BUSINESS

Rich Field conducted the meeting.  The minutes from the September 16, 2005 meeting were reviewed and approved.

B.
TRANSPARENCIES

Karen Welch, Buyer, reported that according to her records, the last bid for transparencies was completed in May 2004 and the last order for them was placed in August 2004.  That means we haven’t had to reorder for more than a year.  Since it appears that there is limited usage of transparencies by the District, she suggested that we no longer stock transparencies at Central Warehouse.  
Randy Gray pointed out that the order placed in August was very large.  So far this year they have received orders for 800 boxes of transparencies with 383 boxes left in the warehouse.  We will need to place an order soon.

Pat Passey again requested that she and other teachers be allowed to try sample transparencies before another order is placed.   

C.
PUMPKIN PAPER

Karen Welch said that there is a possibility of purchasing colors at Xpedx’s retail outlet that are not otherwise available to the District.  The retail outlet will not accept a purchase order nor will they invoice or deliver to the District.  

Nicole Welch, who has previously requested a different shade of orange, volunteered to visit the retail outlet and report her findings at our next meeting.
D.
SHEET PROTECTORS
Diane Cole brought samples of sheet protectors that have been received from vendors after her last bid.  There were two weights submitted, standard and heavy.  She passed the samples around to the committee and the committee voted to accept the heavier weight protector.
E. SCISSORS
Diane brought several pairs of scissors.  Two were labeled as bent scissors and one has a straight blade.  Phyllis Whitehead volunteered to test the scissors for the committee.  When she is through, she will forward them to Shirlene Lancaster at Riverton High so they can test them as well.
F.
NEW POSTER PAPER
Shirlene Lancaster thanked the purchasing department and the committee for approving the new colors of rolled and poster paper.  These new colors will be included in the next bid that goes out in January and will probably be included in our stock at Central Warehouse in March 2006.
G. LABELING ERROR

Marlene Smith pointed out that two of the poster board colors in our tri-fold sample booklet were mislabeled.  A memo will be sent to district secretaries detailing the corrections.
H. MEETING SCHEDULE

The scheduling for future meetings was discussed.  The committee decided to hold meetings on the first Thursday of each month.  Meetings will be held on the following days:

January 5, 2006

February 2, 2006

March 2, 2006

April 6, 2006

May 4, 2006

